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IIpo 3aTBepa:kenHa Pernamenty LleHTpY HAZAHHA AAMIHICTPATHBHHX MOCJIYT
CrnoboxaHcbKol ceTHHOT pagn JHinpoecbkoro pationy JHinponeTpoBcbKol o6aacTi
Y HOBi#i peaakuil

Kepyrouncs ¢1. 26 3akony Ykpainu «[Ipo micuese caMOBpsayBaHHS B YKpPaiHI», 3aKOHOM
Ykpainn «[Ipo agMiHICTpaTHBHI TMOCJAYyTM», MNocTaHoBOW Kadinety MiHicTpie VYkpaiHu Bin
01.082013 Ne 588 «IIpo 3arBepmkeHHa [IIpuMipHOro pernaMeHTy LEHTPY HaJaHHS
AIMIHICTPATHBHHX MOCIYr», BUKOHABYHIT KoMITET CIOO0KAHCHKOI CEJTHLIHOT paau

BUPIINB:

1. 3arBepoutu PernmamenT LleHTpy HamaHHsA aaMiHICTpaTHBHMX mocnyr CrnobokaHCbKO
CeNMLIHOI pagu AHinpoechkoro pafiony JHINMponeTpoBchkoi obnacTi (I01aeThes).

2. Jlane pimeHHs HaOUpAae YMHHOCTI 3 MOMEHTY ONpPHIIIHEHHS HA odiuiiHOMYy Beb-caliti
CrnodoxaHChKOl rpoMaIH.

3. KoopauHauio poOoTH LWOAC BUKCHAHHS JAHOTO pilIE€HHS MOKNACTH Ha HadanbHUKa LIeHTpy
HamaHHA agMiHICTpaTUBHUX mnocnyr CnolojkaHCbKoi CeNUIUHOiI pagu JHIMPOBCBKOTO paioHy
Aninponerposebkoi 00nacti Onilinnk TeTany.

4. KoHTposp 3a BHKOHAHHAM JAHOTC PILIGHHS MOKJIACTH HA CEKpeTaps CeJIHLIHOI paaH
(BukoHKOMY) Jlaroay JIroaMuny.

CenuuHuii rojaoea Ian KAMIHCBKHI



Jonatok

10 PILI@HHS BUKOHABYOrQ KOMITETY
CnoGokaHCbKOI CeMUILHOL paiu
Big 10.06.2022 Ne 209

PEI'JIAMEHT

HeHTpy HAZAHHA AAMIHICTPATUBHUX MOCJIYT
C10060KkaHCHKOI CeJTMUIHOL paan
JAHIpPOBCHLKOro paony /J{HIponeTpoBcLKOL
00.1acTi
y HOBIH peaakuii



I. 3aranbHA YacTHHA

1. llefi periaMeHT BH3HAua€ MNOPANOK oOpradizawmi poboru LleHTpy HazaHHSA
anMIHICTpaTHBHHUX mocnyr  CnodoxaHCbkOl — cenumHOl  pagu  JIHIMPOBCBKOrQ  paitoHy
Huinponerporchkoi odnaacTi (man - LleHTp), nopsiaok Al aaAMiHICTpaTOpiB LeHTPY Ta iX B3aeMomli
13 ¢cy0’ eKTaMH HaJaHHA agMiHICTPAaTUBHUX MTOCTYT.

2.V upOMy peryiaMeHTI TEPMIHH BXXHBAKThCS Y 3HAYEHHI], HABEJEHOMY B 3aKoHI YKpaiHH
«ITpo anMIHICTPATHBHI MOCTYTHY.

3. HamaHHs agMiHICTpaTUBHHUX MOCHYT Y LEHTPl 3TIACHIOETbCS 3 AOTPUMAHHAM TaKHX
NPHHLIUMI B

BEPXOBEHCTBA NPABA, Y TOMY YHCJI 3aKOHHOCT Ta KOPHAMYHOI BU3HAYEHOCTI,

CTadlIBHOCTI;

PIBHOCTI Mepen 3aKOHOM,

BIAKPHUTOCTI Ta MPO3CPOCTI,

OTMEPATHBHOCTI TA CBOEYACHOCTI;

NOCTYNHOCTI 1H(pOPMALIii NPO HANAHHS aMiHICTPATUBHHX TOCIYT;

3aXHLLIEHOCTI MEPCOHANbHUX JaHUX;

paLloHaJbHOI MiHIMI3aUli KiJbKOCTI JOKYMEHTIB Ta MPOUEeRYypHUX Hiif, IO BUMAararTbes
AJIs1 OTPUMAHHS aAMIHICTPATHBHHX MOCJYT,

HEYIEPEIKEHOCTI Ta CIPABELTHBOCTI,

OOCTYIHOCTI Ta 3PYYHOCTI I ¢y0 €KTIB 3BEPHEHHS.

4. Llentp y cBOiil AiAnbHOCTI KepyeTbed KOHCTUTYUIEK Ta 3akoHaMH YKpaiHH, akTamMH
[Mpesunenta Ykpainu 1 Kadinery MinicTpis YKpaiHH, aKTaMH LEHTPAJIbHHX Ta MiCLIEBHX OpPIaHIB
BHKOHABYOI BJIAJH, OPraHiB MICLEBOTO CaMOBPSAYBaHHs, MOJOKeHHsIM npo LleHTp Ta LM
pernaMeHTOM.

I1. Bumorn a0 npuMinieHHS, B AIKOMY PO3MILYETBCH UEHTP

1. IleHTp pO3MILIYETHCS B OKPEMO PO3TALIOBAHOMY MPHMILIEHHI HA NEPIIOMY MOBEpCL.

Ha Bxomi oo Symieiai po3MillyeTses 1HQopMalliiHa BUBICKA 3 HafiMeHyBaHHAM LleHTpy Ta
rpagik fioro poGoTH.

I'padix poboru LleHTpy, BU3HAYEHMH 3 ypaxyBaHHsM BUMOr 3axkoHy Ykpainu «IIpo
aaMIHICTPAaTHBHI nocinyri». LIeHTp mpairoe 3a HacTynHUM rpadikoM: BIBTOpPOK 3 8-00 no 20-00
FOIOUHHU, MOHEIIIOK, cepena, uersep 3 8-00 no 17-00 rogunu, m’satHUUs 3 8-00 1o 16-00 roguHw,
Oe3 o0igHbOI nepepsy. Buxinui aHi: cy0oTa, Henins.

ANMIHICTPaTOpPH TEPUTOpIANBHHX MiApo3allie LleHTpy mNpaurmrTh 3a HACTYIHHM
rpagikoM: MOHEAINIOK, BIBTOPOK, cepena, yersep 3 8-00 no 17-00 rogunu, n’arHuns 3 8-00 oo 16-
00 roguHH, Ge3 001aHbOI MepepBU. Buxiani oHi: cydoTa, Hemis.

Bxig a0 npumimieHHa LleHTpy oOnalUTOBYETHCS MaHOYCOM Ta MOPYUHAMH And ocid 3
IHBAJIZHICTIO Ta IHUIMX MAJIOMOOIIBHHUX IPYIl HACEI€HHs, a TAKOX MICLSIMH JUISl THMYAacOBOro
PO3MILLEHHS TUTIUHX KOJSICOK.

Ha npunerniii no Lentpy Teputopii nepenbauaeTbcs Micle Onsg O€30MNaTHOI CTOSHKH
aBTOMOOIIBLHOIO TPAaHCIIOPTY ¢y EKTIB 3BEPHEHHS.

2. Mpumituenna LleHTpy NOOISAETHCS HA BIAKPUTY Ta 3aKPHTY YACTHHHU.

V BIAKpHUTIT 4acTHHI 3MIHCHKOETBCA NPHIOM, KOHCYJBTYBaHHS, 1HGOPMYBaHHA Ta
o0cyroByBaHHA cy0’€KTIB 3BepHeHHs mnpauiBHUKaMu LleHTpy. CyQ0’ekTH 3BEpPHEHHS MaloTh
Oe3nepellkoIHUI OOCTYN 00 Takoi yacTuHU LleHTpy.

Binkpura yacTHHA OOMALUTOBYETHCSA CKPHHBKOK I BUCIIOBJICHHS CY0 €KTaMH 3BEPHEHb
3ayBaK€Hb 1 NPONO3HULIH LIOAO AKOCTI HAAAHHS AOMIHICTPATHBHHX MOCIYT, LIOPIYHOIQ aHA3y
TaKHUX 3ayBaykeHb 1 MPOMO3ULIH, BXKUTTA BIAMOBIAHHMX 3aXOA1B.

Bigkpura yacTHHA BKJIIOYAE:

CeKTOp MpHiiomy,

CEeKTOp 1H(POPMYBAHHH,

CEKTOp OUIKyBAHH1,



cekTop o0CcIyroByBaHHA.

BiakpHuTa 4acTHHA PO3MILIYETHCS HA MEPIIOMY MOBepCi OyaiBl.

3. Cextop mpuiiomy oOnmaluToByeThes nmpu BXoal 00 npumiumenHs Lentpy. YV HbOMY
3OIACHIOETBCS 3arajbHe 1H(QOPMYBAaHHSA Ta KOHCYNbTYBAaHHS CyO €KTiB 3BepHEHHs 3 MUTaHb
pobotu LleHTpy.

4. CexTop 1HOPMYBaHHS OONALITOBYETHCS 3 METOK) O3HAMOMIIEHHS cy0'€KTIB 3BEPHEHHS
3 MOPAAKOM Ta YMOBAMHM HAJAHHS aAMIHICTPATHBHHUX MOCIHYT.

Y cekTopl 1HGOPMYBaHHS po3MIilWYIOThCA 1H(oOpMaliiiHl creHod, iHopMauiitHuit
TepMiHal, LIO MICTATh aKTyalbHy, BHUepnHY I1HQopMauito, HeoOX1OHY AN omeprkaHHA
aIMIHICTPATHBHHX TOCTIYT.

Cekrop i1HpOpMYyBaHHS OONALUTOBYETBCA CTONAMH, CTINBLSAMH, TejgehoHaAMH Ta
3a0e3MevyeTbCcs KaHLEeNAPChbKUMH TOBapaMH AN 3aMOBHEHHA Cy0’ €KTaMU 3BepHEHHs HeoOX1AHHUX
OOKYMEHTIB.

JIns BHCIIOBIEHHS Y0’ €KTaMH 3BEPHEHb 3ayBaKE€Hb 1 NMPOMO3HLIH IIONO SIKOCTI HAJaHHS
aOMIHICTPATHBHUX MOCJIYT MPHMILUEHHA, A€ PO3MILIYIOTbCA CeKTop 1HGopmysaHHs LleHTpy,
BigdajgeHi poboul MicLA agMIHICTpaTOPiB, OONALUTOBYIOTHCA BiAMOBIZHHMH 3ac00aMH, 30KpeMa
CKPHHBKO, Ta B HUX PO3MILIYETLCA B JOCTYMTHOMY MiCLl KHHIa BIATYKIB 1 MPOMO3ULIil.

5. CeKTOp O4IKYBAHHS PO3MIILYETHCSA B NPOCTOPOMY NPHUMILIEHHI Ta OONAIUTOBYETHCS B
MOCTATHIH KIJIBKOCTI CTITBLIAMH, KPICTAMH TOLLO.

6. CexTtop oOOCNYroBYBaHHS YTBOPKETbCS 3a MPUHLMIOM BIAKPUTOCTI PO3MiLUEHHA
pobounx Micub. KoskHe podoue micue and npuitoMy cyG’ekTiB 3BepHeHHS Mae iHpopMauiliny
TaOIHYKy 13 3a3HAYE€HHAM HOMEpA TAKOrO MiCLisl, NMPI3BHLIA, 1MEHI, Mo 0aThbKOBI Ta MOCaaH
aIMIHICTPATOPA LIEHTPY.

7. Ha indopmaLi iHUX cTeHaax po3MillyeThes 1HpopMaLis, 30KpeMa, Mmpo:

HaliMeHYBaHHA UEHTPY, HOTO MiCLIe3HaXOIKEHHs, HOMepH TenedOoHI B AN JOBIOOK, alpecy
BeO-CaliTy, eNeKTPOHHOI MOLITH,

rpadik podoru LlenTpy (npuiioMHI AHI Ta FOAUHH, BUXIHI [IH1 ),

nepenik aIMIHICTPATUBHUX TIOCHYT, $KI HamalTbhCs uepes LEHTP, Ta BIAMOBIAHI
1HOopMaLIFiHI KapTKH aAMIHICTPaTUBHUX MOCHYT,

CTPOKH HAZAAHHS aIMIHICTPATHBHHX MOCJVT,

ONMaHKH 3asB Ta IHIUMX OOKYMEHTIB, HEOOXIJHMX JUIs 3BEPHEHHS 3a OTPHMAHHIM
aIMiHICTPaTUBHHX TOCHYT, a TAKOK 3pa3kH iX 3aMOBHEHHS,

TUTaTIKHI PEKBI3UTH OIS OIUIATH MIATHUX aIMIHICTPAaTUBHUX MOCHYT,

CYNYTHI MOCJYTH, sIKl HATAKOTHCA B NpHMieHH! LleHTpy,

npi3BHINE, iM’s, MO OaTbkoOBI kepiBHHKA LleHTpy, KOHTakTHI TeneQoHH, ampecy
eJIEeKTPOHHOI MOLITH;

KOPHUCTYBaHHA 1HQOpMaLl IHUM TepMiHANIOM;

[Monoxenusa npo LleHTp;

Pernament LlenTpy.

8. Ilepenik agMiHICTPAaTHUBHHUX MOCHYT, AKi HamaroTbes uepe3 LleHTp Ta TepuTOpianbHi
NiApO3OiJIH, PO3MILUYETLCA ¥ OOCTYMHOMY Ta 3pYUHOMY AN ¢y €KTiB 3BEpPHEeHb MICLI, ¥ TOMY
yHcal Moxke OyTH BHCBITVIEHHI 1 Ha 1H$oOpMauifiHOMy TepmiHam (y pasl HOro HasBHOCTI).
ANMIHICTPATHBHI NOCIYTH B MEPENIKY IPYNYKTHCS 38 MOOEIUIK JKHTTEBHX CHUTyaLlil cy0'ekTiB
3BepHeHb Ta/abo cdepamMu npaBoBIZHOCHMH (3aKOHOAABCTBa), Ta/ado cyd’eKTaMH HalaHHA
aOMIHICTPaTUBHHUX MOCIYT.

I[Tepenik aaAMIHICTPATUBHHMX IOCJYT, SIKI HAAAKTHCA 4epe3 TePUTOPIaNbHI MAPO3ALIH
3aTBEPKYEThCA pilIeHHAM CloD0KaHCBKOI CeMMIIHOI paaH, 3 ypaXyBaHHAM noTped cyd’exTiB
3BEPHEHb.

9. BnaHku 3asaB, HeoOX1AHI 111 3aMOBNEHHS aAMIHICTPATHBHHX MOCTYT, PO3MILIYIOTLCA Y
cexTopl 1HPOPMYyBaHHA Ha CTeHIaX-Hakonuuypadax abo CTeHmaxX i3 BITbHHUM JOCTYMOM OO HHX
cy®’ €KTIB 3BEpPHEHHS.



10. OcobaM 3 oOMexkeHUMH (BDI3SHUHHMH MOKIHBOCTAMU 3a0e3MeuyeThCst BITbHUI JOCTYIT
1o 1H(pOpMaLil, 3a3HAYEHOI B LILOMY PO3ILIIL.

11. Ha oCHOBI y3roKE€HHX pilIeHb 13 Cy0 €KTAMH HAJaHHS aJMIHICTPATHBHHUX MOCIYT Y
LleHTp1 MOKYTh HamaBaTHUCs aAMIHICTPATHBHI MOCHYTH Je3nocepeIHbo TAKUMU ¢yD €KTaMH.

IIL IndopmaniiiHa TA TEXHOJIOIYMHA KAPTKH AAMIHICTPATHBHHX MOCAYT

1. TonoBa CnoboxkaHCHKOI CENMHINHOI pagu Ta HavajbHHK LIeHTpY MOKe BHOCHUTH
cy0®’€EKTOBI HaZaHHA aOMiHICTPATHBHOI MOCAYTH MPOMO3MLI WoJo HeoOX1AHOCTI BHECEHHS 3MIH
00 3aTBepAskKeHHUX 1HGopMaLIHUX Ta TeXHOMOTYHHUX KapTOK aIMIHICTPATHBHUX NOCAYT (Y TOMY
YHCIT IJ15 IOKYMEHTIB JIO3BLIBHOIO XapakTepy v chepi rocnonapebkol OisbHOCTI).

2.V pasl BHECEHHs 3MIH 10 3aKOHOAABCTBA LIONO HANAHHS aJMIHICTPATHBHOI MOCIYTH
cy0’€eKT 11 HaIaHHs CBOEUACHO 1H(GOPMYE MPO Lie TONOBY CENUILHOI paau Ta HaYalbHUKa LEeHTpY,
roTy€e MPOMO3ULii WOAC BHECEHHS 3MiH O0 iHGopMaUifHUX Ta/abo TeXHONOMYHUX KapTOK 3TiOHO
13 3AKOHOJABCTBOM.

IV. PoboTa indopmauiiinoro miaposainy Lentpy

1. Hapanus nonomoru cyG’ekTaM 3BepHEHHsS, KOHCYIBTYBAHHS i3 3aralbHUX TMHTaHb
opranizauii podoru ILleHTpy Ta nopsaky npuiiomy cy0’exTiB 3pepHeHHs y LleHTpl 3miiicHro€
anmiHicTparop LieHTpy.

AnminicTpatop LIeHTpY Takox :

iHpOPMYE 32 YCHUM KJIOMIOTAHHAM Cy0’ €KTa 3BEPHEHHS MPO HANEKHICTh MOPYLIEHOTO HUM
MHUTAHHA 10 KomrereHuii LleHTpy,

KOHCYJIbTYE CYO’€KTIB 3BEPHEHHS LIOAQ MOPSAAKY BHECEHHs IUIATH (aIMiHICTPATHBHOIO
300py) 3a HamaHHA TMJATHHUX AOMIHICTPATUBHHUX TMOCHYr, Hagae iHQoOpMauUilo Npo TMIaTixkHI
PEKBI3UTH A4 CIIJIaTH agMIHICTpaTHBHOTO 300Dy,

HAJa€ 1HUIY 1HHOPMALIK Ta JOMOMOTY, 1O HEOOXiaHI cyl’€KTaM 3BEpHEHHSL.

2. Ha Bed-caiiTi ceuIuHOl paau po3MILLYeThCs 1HHOPMALlis, 3a3HA4EHA B YHKTI 7 PO3ALIY
IT uboro pernaMeHTy, a TakOK BIAOMOCTI NPO Micle po3taiiysaHHs LleHTpy, HaltOnukul 3ynmUHKH
rpOMangChbKOro TPaHCMOPTY Ta 1HLUA KOpUCHA M CyO’€KTIB 3BepHEHHS iHpopMaLif.

3. Iudopmauis, sKka Po3MILIYEThCS B NPHMILIEHHI Ta Ha BeD-caiiTi, moBHHHA OyTH
AKTYAJBHOI 1 TOBHOM.

Indopmauis Ha Bed-caiiTi LieHTpy Mae OyTH 3pYUHOK AN MOLUIYKY Ta KOMIKBAaHHA.

4. Cy0’ektaM 3BepHeHHs, AKI 3BepHynucs o0 Llentpy abo mo aaMiHICTpaTopiB, LIO
MPalKTs Yy  TepuToplanbHuX  migposainax  LleHTpy, 3  BUKOpUCTaHHAM  3acodiB
TEeNEKOMYHIKALIHOro 3B’A3Ky (TenedoOHy, €NeKTPOHHOI MOLUTH, IHIIMX 3aco0iB 3B SI3KY),
3a0e3MneuyeTbCs MOKIIUBICTL OTPUMaHHA 1HQOpMaLii Mpo HajaHHSA aAMIHICTPATUBHMX MOCTYT
LleHTpoM y criociO, aHANOTIYHUIT crocody 3BEpHEHHS.

V. KepyBaHHsA 4eprow B HeHTPI

1. 3 mertoro 3ale3nmeyeHHs 3PYUHOCTI Ta OMNEPATUBHOCTI OOCITYroBYBaHHsA Cy0 €KTIB
3pepHeHHs v LleHTpl BKMBaIOTbCA 3aXOOW 74 3amodiraHHSA YTBOPEHHI Yeprd, a y pasi ii
YTBOPEHHS - 17151 KEPYBAHHA YEPTOK.

2. Y LleHTpi Ta TepuTopiabHuX miaposaiiax LleHTpy Moxe 3a1HCHIOBATHCS MONePeaHi il
3anuc cyd’ eKTIB 3BepHEHHA Ha MPUHOM 0 aAMIHICTpaTopa Ha BU3HaUeHY naTy Ta uac. [TonepenHiii
3aMUC MOKe 3A1MCHIOBAaTHCA LUIAXOM OCOOMCTOrO 3BepHEHHS OO UEHTpyY Ta/ado €NeKTPOHHOI
peectpauii Ha Beb-caiiti ueHTpy (mpu HassHOCTI). IlpuiioM cy0’€KTIB 3BEPHEHHS, SKI
3aPEECTPYBAJIHCA LIVISIXOM MONEPEIHBOTO 3aIHCY, 301 HCHKETBCS ¥ BH3HAYEH] KepiBHHKOM LleHTpy
TOOUHH.

3. LleHTp MoOke 3IIMiCHIOBaTM KepyBaHHSA Yeprow B IHIWHA crocid, rapaHTyr4H
OOTPUMAHHA MPUHLMNY PIBHOCTI CY0 €KTIB 3BEPHEHHS.



VL IIpuAAHATTA 3aABH Ta iIHWHX J0KYMeHTIB ¥ LleHTpi

1. IpuitHarTa Bix cyOd’ekTa 3BEPHEHHS 3asBH Ta IHIIMX AOKYMEHTIB, HEOOXIOHMX AJIs
HAOAHHS AIMIHICTPATHBHOI MOCHYTH (Jam — BXIOHHH NaKeT JOKYMEHTIB), Ta MOBEPHEHHS
OOKYMEHTIB 3 pPe3yIbTaTOM HamaHHSA aZMIHICTPAaTUBHOI MOCHyru (mam — BUXiZHUI nakeT
IOOKYMEHTIB) 311 HCHIOETbCS BUKIIIOYHO B LIeHTpi.

[TpuHHATTA 3a4B A1 OTPUMAHHS AAMIHICTPATHBHHX MOCIYT Bi (Pi3HYHHX OCIO, y TOMY
ypeai QI3HYHHX 0cid - MIANMPHEMLUB, 3OIACHIOETBCS HE3ANEKHO BN peecTpawli ix Micus
MPOKUBaHHA, KpiM BUMaOKiB, nepeadadyeHHx 3aKOHOM.

3adBY BIO WOPUAMYHUX Oci0 MpUiMarOTbCS 3a MICLUE3HaXOMKeHHSAM Takux ocid abo y
BUMAAKAX, MepeadaueHnX 3aKOHOM, 33 MICLIEM MPOBAIKEHHS T SIBHOCTI 200 MiCLIE3HAXOIKEHHIM
BIAMOBIAHHX OO’ €KTiB, AKILIO 1HLIE HE BCTAHOBIIEHO 3aKOHOM

2. ITpuiiHATTSA Big ¢y0’€KTiB rocMoJapiOBaHHs 3asABU MPO BUOAYY JOKYMEHTIB OO3BIIIBHOTO
XapakTepy Ta IJOKYMEHTIB, LIO AOJAKTLCA A0 Hel, AeKknapauii BiAMOBIOAHOCTI MarepiasibHO-
TeXHIYHOI Oa3H BHMOraM 3aKOHOZABCTBA, Buaaua (nepeodopmneHHs, Bupaua AyOJikatis,
AHYJIIOBAHHS) JOKYMEHTIB JO3BUIBHOTO XapaKkTepy, siki 0QOpMIIEH! PerioHaIBHUMH T4 MICLEBHMH
IOO3BIJIBHUMHM OpraHaMH, Ta 3apeecTpOBaHMX Aeknapauiil 3OifCHIOITBLCA BIATIOBIAHO IO 3aKOHY
Ykpainu «IIpo Do3BiIbHY CUCTEMY Y Chepl rocrnogapchbKol JISIbHOCTI».

3. Cy®’exT 3BepHEHHs Ma€ MpaBe MOOATH BXIAHHI naker aokymeHtiB y Llentpi (Ha
Bi AIAJIEHOMY poOOYOMY MICLI aIMIHICTPATOpa) 0COOUCTO, 4epes YIIOBHOBAKEHOIO NPEACTABHHKA,
HamicaaTH HOTo MOLITOK (peKOMEHAOBaHHUM JHCTOM 3 ONMHCOM BKJageHHs) ado B nependaueHUx
3aKOHOM BHIMaJKax 3a JOMOMOTOK 3aco0iB TeNeKOMYHIKaLl HHOTO 3B A3KY.

3asBa 01 OTPHMAHHS IMIHICTPATHEHOI MOCIYTH B €JIGKTPOHHI I GOPMI MOJAETHCA Hepes
€auHuA nep:kaBHUI BEO-NOPTaN €IEKTPOHHHX MOCHAYT, Y TOMY YHCJI 4epe3 IHTerpoOBaHl 3 HHM
iH(opMaUifiHI CUCTEMH OEp:KaBHUX OpPraHiB Ta OPraHiB MiCLEBOrO CAMOBPAIYBaHHS.

4.V pa3i Konu BXIOHHUI MakeT JOKYMEHTIB MOAAeThCS YIOBHOBAKEHUM MpeaCTaBHUKOM
cyD’€KTa 3BEPHEHHS, Npen ABIAKTBCA JOKYMEHTH, 1O MOCBIAYYHTh OCO0Y MpeiacTaBHHKA Ta
3aCBIAYYHOTh HOTO MOBHOBASKEHHS.

S. AnmiHicTpatop LleHTpy nepeBipse BiAMOBIAHICTL BXIOAHOTO TMakeTa IOKYMEHTIB
iHdopMaUiFiHINA KapTUi agMiHICTPATHBHOI MOCIYTH, ¥ pa3l NoTpedH Hagae OOMOMOry ¢yd’ €KTOBI
3BePHEHHs B 3aNOBHEHHI OlaHKa 3adBH. Y pa3sl Komu Cy0'€KT 3BePHEHHS INpPHIYCTHBCH
HETOUHOCTEH ad0 NMOMHIKH MMA 4ac 3aMOBHEHHs OJAHKA 3asBH, AAMIHICTPATOP MOBIAOMISE
cy®’€KTOBI 3BepHEHHs MO BIAMOBIOHI HEOOMIKH Ta Hagae HeoOX1AHY JOMOMOTY B X YCYHEHHI.

6. 3asiBa, IO MOJAETHCSA OJI1 OTPHUMAHHS aIMIHICTPAaTUBHOI MOCTYTH, MOBUHHA MiCTUTH
IO3BLI CyD’ €KTA 3BEPHEHHS Ha 0OpOOKY, BUKOPHCTAHHS Ta 30€epiraHHst HOro NepcoHaNbHUX AaHUX
y M€Xax, HeOOXITHHX Ul HAAHHA aJMiHICTPATUBHOI MOCIYTH.

7. AnmiHicTpatop LIeHTpYy cKklajae OMUC BXIAHOTO TMaKeTa OOKYMEHTIB, Yy SKOMY
3a3HauaroThesA 1HGOpMaLIs Npo 3aABY Ta Mepenik JOKYMEHTIB, MOAaHUX Y0’ €KTOM 3BEPHEHHs 10
Hel, Y ABOX MPHMIPHHKAX.

8. CyD’eKkTOBI 3BEPHEHHS HAMAETHCA NPHUMIPHHK OMHCY BXIJTHOTO MaKeTa JOKYMEHTIB 3a
MIAMUCOM 1 3 MPOCTaBNEHHSAM MeYaTky (LUTaMIa) BIAMOBIAHOTO aaMIHICTpaTopa LEHTPY, a TAKOXK
BIAMITKU NpO AaTy Horo ckiagaHHA. Jpyruil MpUMIPHHUK OMMCY BXiAHOTO MakeTa AOKYMEHTIB
30epiraeThes B MATEPIAJIaxX CIIPaBH, a y pasl 3aificHeHHs B LIeHTpP! eneKTPOHHOre NOKyMeHTOOOITY
— B €JIEKTPOHHII (opmi.

9. AnamiHicTpatop LleHTpy miO 4Yac OTPUMaHHSA BXIZHOrO MakKeTa IOKYMEHTIB B
O0OB A3KOBOMY TMOpAOKY 3 sAcoBye mnpuiHATHUIT and cyG’ekta 3BepHeHb crocid Ioro
MOBIJOMIIEHHS NP0 Pe3yJbTaT HAJAHHS AAMIHICTPATHBHOI MOCIYTH, a TakoK OaxaHe MicLe
OTpUMaHHA O(OPMIEHOrO pPe3yNnbTaTy HamaHHSA aaMiHicTpatuBHOI nocnyrd (B LleHtpi,
TepUTOpiaNbHUX Mmiaposainax LleHTpy), cnocid nepenayi cyd eKTOBI 3BepHEHb BUXIAHOIO MaKeTa
OOKYMeHTIB (ocolucTo, 3acobaMM MOLUTOBOrO ado TeNeKOMYHIKaUIMHOrO 3B S3Ky YM B iHLIMIL
BUOpaHuii cyd’ €KTOM 3BepHEHb cIocif), Mpo WO 3a3Havae B OMKCI BXIIHOTO MakeTa JOKYMEHTIB Y
naneposiii Ta/abo enekTpoHHii Gopmi.



10. AomiHicTpatop LieHTpy 3mificHIOE peecTpaliio BXIAHOTO MakeTa JOKYMEHTIB LIIIXOM
BHECEHHs] JAHHX J0 KypHauy peectpauwii (y nameposiii Ta/abo enextponHiil ¢opmi). [licns
BHECEHHS JAHHX CIIPABl NPHCBOKETHCS HOMEP, 33 SKHM 31HCHIOETCS 11 11eHTH I KaLlis Ta SAKHH
(ikcyeTbcs Ha GaHKy 3aABU 1 B ONMCI BXIOHOTO MakeTa JOKYMEHTIB.

11. V pasi koJu BXIOHHH MakeT JOKYMEHTIB OTPUMAHO 3acO0aMHU MOLITOBOTO 3B 43Ky 1 BIH
He MICTHUTH 1HOpMAaLil NPo NPUAHATHHA AN cyO’€KTa 3BEPHEHHS Cnocil HOro noBiIOMIICHHS,
anmiHicTpaTop LIeHTpy He Mi3HILIE HACTYMHOrO podOUOro OHS HAACHIAE CyO €KTOBI 3BEPHEHHS
OTUC BXIOHOTO MaKeTa JOKYMEHTIB eJIeKTPOHHOI0 MoluToo (Ta/abo iforo BlACKAHOBaHY KOMil0) UK
1HLIKUMH 3aco0aMU TeJIleKOMYHikaLli HHOTO 3B 43KY.

12 TTicns peecTpatii BXITHOTO MaKkeTa A0KyMeHTIB aamiHicTpaTop Llentpy dopmye cnpasy
y manepoBiii Ta/ado enexTpoHHIH ¢Gopmi Ta B pasi norpebu 30ilcHIOE 11 KOMKBaHHA Ta/ado
CKaHYBaHHA.

13. Indopmauiro npo BUMHEHI Iii aaMiHicTpaTop LieHTpy BHOCHTL 10 JKypHANy peecTpauii
AAMIHICTPATHBHHX MOCIYT (IO MICTHTH 1H(OPMALIK NPO peecTpaLiiiHuil HOMep 3asBH; ATy
NPUIAHATTA 3asBH; HA3BY AQAMIHICTPATHBHOI MOCIYTH, HAa3By OpraHy, LI0 BHAAE MOKYMEHT,
HafiMeHyBaHHs HOpPHIWYHOI ocoOu alo mpi3Bulle, IM'4 Ta MO OaTbKoBl (hi3MUHOI OCOOH-
manpueMus (a0 yMOBHOBaKEHOI HUM OCOOM); Mpi3BHILE Ta 1HILIANM 3aSBHUKA, BIAOMOCTI MPo
BHJAuy/BIIMOBY B OTPUMaHHI JOKYMEHTA, Mianuc 3assHuKa) Ta JKypHany npuiHATHX 3asB Ta
npuiiomMy-nepenaui AOKyMeHTIB (1O MICTHTh 1HGOPMALIK NP0  AaTy NPHIHHATTS 3asBH,
peecTpauiiiHuii HOMep 3asBH, BIOOMOCTI Mpo cyd'ekTa Mpapa, HOro aapecy; BIOMITKY IMpo
NPpUAHATTS, Nepesady Ta OTPUMaHHA JOKYMEHTA, PUMITKY).

VII. OnpauoBaHHs CpABH (BXITHOr0 MAKETA JOKYMEHTIB)

1. ITicna BUMHEHHA miif, nepeadayeHUX MyHKTaMH 1-13 po3miny VI wboro pernameHty,
agMmiHicTpaTop LleHTpy Ta TeputopianbHoro miaposainy LleHTpy 30008’ 13aHUM HEeBIAKNIAOHO, afe
HE Mi3HIlIE HACTYNHOre pobOYOro AHsA, HajicjaTH (MepenaTH) BXiNHHH MAKET NOKYMEHTIB
Cy0 €KTOBI HAOAHHA AOMIHICTPATHBHOI MOCHYTH, AQ KOMIETEHLIl SKOrQ HANEXKHTh MHTAHHS
NPUHAHATTS pILIEHHS Y ChpaBi, Mpo o poOUTbCA BIOMITKAa B aKTl MpUiloMy-mnepenadi 3asB Ta
OOKYMEHTIB LIOOC HaOdaHHA agMiHICTPATHBHUX MOCHYT 13 3a3HauYeHHAM OaTH Ta HaliMeHyBaHHA
cy®’€KTa HAAHHA AAMIHICTPATHBHOI MOCIYTH, IO SIKOTO i1 HAAICIAHO, Ta IPOCTABIHHIM MEYaTKH
(LrTammna) aaMiHICTPATOPA, LIO NMePEeaB BIAMOBIAHI JOKYMEHTH.

2. Tlepemaua crnpae y manepoBiii ¢opmi Big LleHTpy Ta TepuUTOpianbHUX MIAPO3ILIIB
LlenTpy mo ¢y0®’ekTa HagaHHA agMiHICTPATHBHOI MOCTYTH 301 HCHIOETECS He MEHLLE HiK OOUH pas
MPOTArOM pOOOYOro IHdA, LUIAXOM JOCTAaBKM BXIJHOTO MAKeTy, HAJCHJIAHHS BiACKAHOBAHHX
MOKYMEHTIB 3 BUKOPHCTAHHAM 3ac001B TEI€KOMYHI KaLli THOro 3B’ s3Ky a00 B iHLIMIT cnocid.

3. ITicns oTpUMaHHA CIpaBH ¢yO €KT HaJaHHS aIMIHICTPAaTHBHOI MOCIYTrH 3000B’A3aHU
BHECTH 3aMuC Mpo i1 OTpUMaHHA 13 3a3HAYeHHSAM JaTH Ta 4acy, Mpi3BHLUIA, IMeHI, Mo OaTbKOBI
BiAMOBIAANIBHOL MOCAAOBOI OCODH 0 JIHCTA MPO NMPOXOIKEHHS CIIPABH.

4. KOHTpONb 332 MOTPUMAHHAM CYO'€KTAMM HAJAHHS aJMIHICTPATHBHUX MOCIYI CTPOKIB
pPO3TJAay CrpaB Ta NPUAHATTA pilleHb 301 HCHIOETHCS aaMiHicTpaTtopaMi LIeHTpy BIAMOBIAHO OO
posnoniny o00B A3KIB 3a plLIeHHAM KepiBHUKa LleHTpy.

5. Cy®’eKT HATAHHA aAMIHICTPATHBHOI MOCIYTH 3000B I3aHUI:

cBoeuacHo 1HGopMyBaTH LIeHTp Npo nepemkony y A0TPHMaHHI CTPOKY PO3MIIAAy CIpPaBu
Ta MPUAHATTI pilUEHHs, 1HLUI MpobJieMH, L0 BUHHKAKTD MA Yac po3riiaay CrpaBH,

HajaBaTH 1H(poOpMaLIK Ha YycHMiIl ado NUCHMOBUH 3amuUT (Y TOMY YMCI LITAXOM
HAJCHJIAHHS Ha aJpecy eJeKTPOHHOI MowmTH) aaMiHicTpaTopa LIeHTpy mpo Xia posrisiay CrpasH.

V pasi BusABNEeHHA (PaKTy NOPYIIEHHS BHMOI 3aKOHOAABCTBA IOOO PO3LISAY CIPaBH
(CTpOKiB HajaHHS aOMIHICTPAaTUBHOI TMOCHYTH TOLWIO) aiaMiHicTpaTop LleHTpy HeBiaknamHO
1HOPMYE TpO Lie KepiBHHUKA LIEHTPY.



VIIL Ilepeaaua BUXiZHOro NnaKeTa AOKYMeHTIB ¢y0’ €KTOBI 3BepHEHHS

1. Cy® eKT HamaHHS aAMIHICTPATHBHOI MOCIYTH HEBIAKIIAAHO, aJ1€ HE MI3HILIE HACTYHOTO
podouore mHA micia opOPMIEHHS Pe3yJbTaTy HAOaHHS AOMIHICTPATHBHOI NMOCHyry, ¢opmye
BUXI1OHUH MakeT JOKYMEHTIB Ta nepenae ioro 1o LIeHTpy, npo 1o 3a3HavaeTbed B aKTI MPUHOMY-
nepenayi 3asB Ta JOKYMEHTIB LIOJO HaJaHHS aaMiHICTPAaTUBHUX MOCTYT.

2. Anminictpatop lLleHTpy HeBIOKIAOHO y [€Hb HAOXQUKEHHS BHXIAHOTO IaKeTa
MOKYMEHTIB TOBIAOMIIAE IPO PEe3YyJIbTAT HAJAHHS AAMIHICTPATHBHOI MOCHYrH CyO'€KTOBI
3BepHEHHs y croci0, 3a3HaueHuil B 3asBl, 3M1HCHIOE peecTpaLliio BUXIIHOTO MakeTa JOKYMEHTIB
LIJIAXOM BHECEHHs BIAMOBIAHUX BiaoMocTell oo XXypHany npuiHATHX 3a5B Ta NpUHOMY-Tiepenayi
nokymeHTiB abo JKypHany npuiHATHX 3asB T4 NMpUHOMY-Nepenayl JOKYMEHTIB, a TaKOX J0
BIAMOBIZHOTO PEECTPY B Maneposiii Ta/ado enekTpoHHI hopmi.

3. BuxigHufi makeT IOKYMEHTIB TMepedacTbcs Cy0 €KTOBI 3BEPHEHHA OCOOHCTO mMia
pO3MUCKY (Y TOMY 4YHCJAl HOro YNOBHOBa)KEHOMY MNpPEACTABHHUKOBI) Yy pasi Npen’ sBleHHS
OOKYMEHTa, WO MOCBLAUYE OCo0y Ta/ado 3acBifdye HOrO MOBHOBAXKEHHS, ab0 y BHIANKAX,
nependaueHux 3aKOHOAABCTBOM, MEPENAETbCs B IHUIMH NPHIHATHHH A1 Cy0 €KTa 3BePHEHHS
crocid.

Indopmauis npe gaTy OTPUMAHHA BUXIOHOTO MakeTa JOKYMEHTIB CY0 €KTOM 3BEpHEHHS
30epiracTecs B MaTepiaax CHPAaBH.

4. Y pasi He 3a3HaU€HHS CYD €KTOM 3BEPHEHHS 3PYYHOIQ I HBOTO COCo0y OTPHMAHHS
BUXIOHOTO TMakeTa JOKYMeHTIB alo ioro HeoTpuMaHHs B LIeHTpi MpOTSAroM IBOX MICALIB
BIAMOBIOHI JOKYMEHTH HAACUNIAKTLCA Cy0’ €KTOBI 3BEpHEHHA 32c00aMH €eKTPOHHOTO 3B A3KY. Y
pasl BIICYTHOCTI BIAOMOCTEH NPO MICLE NPOKHUBAHHS (MICLE3HAX OIKEHHS ) CY0 €KTa 3BEPHEHHS
Ta IHIIOI KOHTaKTHOI 1H(QOpMalll BHXIAHHH NaKeT IOKYMEHTIB 30€pIracThCs NPOTArOM
TPUMICAYHOTO CTpOoKY B LIEHTp1, a MOTIM nepenaeTbes AN apXiBHOTO 30epiraHHs.

S. V pasi Konu agMiHICTpaTHBHA NOCAYra HaOaeThCs HEBIAKNAAHO, aaMiHicTpaTop LieHTpy
peecTpye 1HGOPMALIK NPO pPe3ylbTaT pPO3MIAAy CHpaBu B KypHam (y mnaneposiii Ta/abo
eneKTPOHHI opmi), HeraitHo GopMye BUXIIHHUIT MAKET JOKYMEHTIB Ta Nepenae Horo ¢yd ekTosi
3BEPHEHHA.

6. @akT OTPUMaHHs pe3yJbTaTy HAaOaHHSA aIMIHICTPATHUBHOI MOCIYTH MIATBEPIKYETHCA
MANHCOM CyO’€KTa 3BepHeHb (mpH 0COOMCTOMY OTpUMaHHI) al0 LUIAXOM OTPHMaHHA
TMIOBIOOMJIEHHSA TpO BpyueHHs (y BHMAAKy HampaBleHHA mnowTow). IHdopMawis npo maty
OTPHMaHHA pe3yJbTaTy HaJaHHA aOMIHICTPATUBHOI MOCHYrH c¢yd €KTOM 3BepHEeHb (HKCYEThCA Y
[leHTpi y nanepoBiii Ta/ado eneKTpoHHIH Gopmi.

7. BiAnoBIAaIbHICTh 33 HECBOEUACHE TA HEHANEXKHE HANAHHS AAMIHICTPATHBHHX MOCIYT
HeCyTb Cy0’e€KTH HaJaHHA TakKUX IMOCIYr Ta B Me)kaX IMOBHOBaXKeHb HadalnbHUK LleHTpy Ta
aOMIHICTPaTOPH.

8. Indopmalia npo KOKHY HAadaHy aAMIHICTPATHBHY IMOCIYTy Ta CIIPaBy y Hanepolii
(komis) Ta/abo enexTpoOHHI (BIACKAHOBaHI JOKYMeHTH) (opmi, 30kpema 3asBa cyd'ekTa
3BEPHEHHs, Ta pe3yJbTaT HajaHHsA aOMiHICTpaTUBHOI MOCnyru 30epiraeTbes y LIeHTpI.

Y pasi HagaHHA aIMIHICTPATHBHOI MOCHYTH 3a JOMOMOICK IEePKaBHHX pPeeCTpiB
iH(popMaLis PO NOCYTy 30epiracThes y BIANOBIIHOMY peecTpi

Vel marepianu crnpaBu 30epiraroThes y ¢y0’ €KTa HAOaHHS aIMiHICTPATHBHOI MOCITYTH.

IX. OcobauBocTi AisnbHOCTI aamiHicTpaTopiB LleHTpy, W0 NpauolOTL ¥
TepuTopiaabHux niaposainax HeHnTpy, yreopenux y CrofoRaHCBKIH ceIMIHIH
TePHTOPIAJIBLHIN rpomMai
1. PilleHHA npo YTBOPEHHA Ta pPO3MILICHHA TEPUTOpIaNbHUX MiaposmiiiB LleHTpy
npuiiMaeTbesd CoG0/KaHCHKOK CENUILHOK Pagol0 BiAMOBIAHO A0 BUMOT, 3a3HaYeHUX Y MyHKTaX
2 1 4 posauny II uporo PernameHTy, Ta 3 ypaxyBaHHAM nOTped Cy0 €KTiB 3BEPHEHB, KiJIBKOCTI
HACEJIEHHS, IO OOCIYTrOBYEThECA, Ta OOCATY MOCHYT, IO HAAAKTHCS.



Teputopianbhi migposminu LleHTpy po3MILLYIOTBCA Ha MepLioMy TMoBepci OyaiBenb
KOJIMLITHIX CIJIbCBKHX Pajl, 1€ CTBOPEHO HANEXKHI YMOBH 11 Oe3MepelikoaHOro 0CTymy s ocib
3 IHBAJII IHICTEO Ta 1HLIHX MAJIOMODIIBHHX TPYII HACEJEHHS A0 TaKHX OyIiBelb.

Y HasABHOCTI € TNepecyBHEe BimpaneHe podoue Micle aaMiHicTpaTopa LleHTpy HagaHHS
anMiHicTpaTUBHUX nocayr CrnolokaHCebkol CENMMLIHOl paau i3 3aCTOCYBAHHSAM CIELianbHOrO
ABTOMATH30BAHOrO KoMIIeKey «MoOinbHHIT Keficy, mWe npaue B GHOpMaTl MepecyBHOro Ta
BKJIFOMAE BIAMOBIIHHUIT KOMIUIEKT TEXHIYHHX 3acO01B (KOMIT'FOTEPHOI TEXHIKH Ta OPITEeXHIKH),
OCHAILEHHX MpOrpaMHUM 3a0e3MneyeHHAM Ta BITbHUM JOCTYIIOM A0 IHTepHeTY.

PoBota «MobGinbHore keficy» 3abe3nedyeTbcs LUIAXOM IMPOBEAEHHS BHIZHHX TMPHIIOMIB
aIMIHICTPATOPA 33 MICLIEM MPOXKHUBAHHS/TIEPeOYBaHHS (MICLUE3HAXOMKEHHIM) CY0 €KTA 3BEPHEHD
ado 3a IHIICK ATPECOR0, 3a3HAYEHOK HUM y Mexax Cio00kKaHCHKOI CENHIIHOI TePHTOPIAIBbHOI
rpomanu. Ilepenik kateropifi cy0’ ekTiB 3BepHEHb, SKUM HaJalTbCs aaMiHICTPaTHBHI MOCAYTH 32
JOMOMOTOK)  MEPeCYBHOIC  BIOOAJEHOTO MICLUA  aAMIHICTpaTopa, Ta MopAiok poloTH
aIMIHICTPATOPa MEPECYBHOrO BIAJANEHOrQ MicLs BH3HA4YAEThesd COOOKAHCHKOK CENHLIHOK
PanoHo.

Ho o000B’s13k0BOI KaTeropii cyQ’e€KTiB 3BepHEHb, SKUM aIOMIHICTPATHBHI TOCIYTH
HaZgalThCA 33 OCMOMOror «MobiabHoro Keficy», HanekaTb ocodu 3 iHanmigHictio I, II rpymu |
IHBAJIAH BiiiHH, y4acHUKH OofioBHX 11, ydacHHkH BiiiHH, Tepoi Ykpainu, epoi CowianbHoi
I[Mpaui, rpomMaasHy, Akl gocarid 80-piuHOro BiKy, Ta 1HII OCOOH, sIKi, 3d BUCHOBKOM JIIKapPChKO-
KOHCYNIbTATHBHOI KOMIcii, He 3OaTHI A0 CcaMooOCNyroByBaHHs 1 NOTpedyIOTb NOCTiHHOI
CTOPOHHBOI AOTIOMOTH.

2.V NpuMILIEHHSX, A€ PO3MILIYKThC TePUTOpianbHI miaposaiau Lentpy, 3abesneuyeTbes
PO3MILLEHHS AKTYAJIBHOI, BHUEPNHOI 1H(POpMAaLii, HEOOXIAHOI AN OJEePIKAHHS aAMIHICTPATHBHHX
TMIOCNYT, 3 JOTPUMaHHSAM BUMOT, BCTAHOBJEHUX MYHKTOM 4 po3ainy Il uboro Pernamenty.

3. TlpuMilieHHs, A€ pPO3MILIYIOTBCA BiOmaleH podoul MICLsS aIMIHICTPaTopiB (KpiM
«MoO1bHOrO Keficy»), 00 TOBYIOTECA MICLSIMH U1 OUiKyBaHHs Cy0’ €KTaMH 3BEPHEHb.

4. Anminictpatopu LleHTpy, 1m0 npaurwTh y TepuTopiansHux nigposminax Llentpy,
3a0e3MeuyioTh 0OCAYTOBYBAHHA HAaCEJEeHHA BIAMOBIAHOTO CTAPOCTHHCBKOTO OKPYTY.

CekpeTap ceNHLUHOI paiy (BUKOHKOMY) Jroomuna JJAT'OJA



